Using the
- Competent

' App

A guide for validators




Before you begin...

A tick-list for validators

Familarise yourself with the validation
process in this manual.

Agree a suitable time and place for the
meetings with the young person.

Prepare an explanation of the aims
and benefits of the process.

Ensure the young person has access
to a laptop or a mobile phone.

Prepare any supplementary materials
for the process’s check activities.

Access the app at
www.competentonline.com




ISTRATION

Register on the
Competent app

Register ' I I




Edit profile

Account information

Create your validator profile

Organisation / workplace

Photo

| Seleccionar archive |Ninguno archivo selec.
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VALIDATOR PROFILE

Complete your
Validator Profile

Be as detailed as possible

The Iinformation about your
professional experience is visible
and adds credibility to the young
person’s validated competencies.

Add a photo of yourself or the
organisation’s logo.

You will then be asked to verify your email address




USER INVITATION

w Invite a
< user to O
Competent ()

Saved
Veiiir itidutions This will send an email with
instructions to the young
T person whose competencies

you will validate.
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The young
person registers
on the app and
fills in their basic
information




INITIAL SELECTION

The young person makes a selection 2

of their own competencies

They can also use the autosearch
feature if they have a specific
competency in mind that doesn’t appear
on this initial list.

Each competency contains a definition
and examples.

They choose between two and five of

the competencies that they feel reflect
their strengths.




VALIDATOR DASHBOARD

The young person now appears
on your ‘Validator Dashboard’

Here you can see all of your active validation processes

‘Manage validation’ allows you to see the young person’s selection
within the competency database.

IMPORTANT: Do not press the ‘Complete validation’ button yet.

Your validations

‘ Name Status i
: User initial selection: 06.02.2024 Manage validation
Enjuanes, Carlos 4
aaaaaaaaa : No Bl ealitiation

Create and manage your validator profiles




COMPETENCY DATABASE

Look through the young person’s
initial selection

Consider if other competencies from the 10 categories in the ‘competency
database’ are more appropriate

You can select and de-select competencies. Confirm this selection. You can
change these competencies at a later date before your final validation.

Step 1- manage competencies of Sean Quinn.

x Efficlency = Accepting feedback = Writing skills = Ability to compartmentalise = Decision-making

Social intelligence skills

Recognising the feelings of others and knowing how to use this to influence and help them

Able to lead and inspire
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CHECK ACTIVITIES

You can now

K
meet with the
young person

Discuss their choices and other
possible competencies from the
competency database.

You can also carry out ‘check activities’,
which are described at the end of this
Manual.



COMPETENCY VALIDATION

Make a final assessment of which
competencies to validate

V]
It is a good idea to choose between 8 & 12 competencies

Your choice of competencies is based on your professional experience and

personal knowledge of the young person, supported by any check activities that
you have carried out.

Step 1 - manage competencies of Sean Quinn.

= Efficiency = Accepting feedback » \Writing skills = Ability to compartmentalise x Decision-making

Social intelligence skills

Recognising the feelings of others and knowing how to use this to influence and help them

Positive self-concept skills
Displaying a clear perception of the self that helps to cope with life events, achieve personal growth and make a positive impact on the lives of others




CONFIRM VALIDATION

Confirm the selection of validated Q
competencies

Press on the panel in the Validator's
Dashboard
Y alidat



User profile ’
CERTIFICATE GENERATION é

Your validated competenciesr The young person
- selects validated
llllllll - - competencies for their
— T certificate in their user
- profile

The generated certificate
can be saved, printed or
accessed via a QR code.




YCompetent

Certificate

competent.com/|cl2345
Esued: 13.03.2024

This certificate authenticates that Ms Anna Kowalska possesses
gualities of the following competencies

+ Cooperation

= Ability to deal with pressure
+ Self-confidence

« Determination

+ Adaoptability

 Patience

The aforementioned validation is pravided by

Joban Sanaalbn

CEC el Smith Ing

CERTIFICATE

The certificate
contains a link to
your Validator
Profile

It also contains a link to the
project website.




The certificate has
~anoptionto
/" download a linked

CERTIFICATE

QR code

This links to the certificate
and allows the viewer to find
out about Competent
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